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Independent Monitoring Board (IMB) for the Military Corrective Training Centre (MCTC)
The recruitment and selection of 7 Members
Information pack for applicants

All applications must be returned by 12 January 2018 
Please quote reference 10068 on all correspondence

ADDRESS FOR RETURN OF APPLICATIONS: 









DBS NSAT
Oak level 2 # 6030-8
West Wing

Abbey Wood North
New Road
Stoke Gifford

Bristol

BS34 8QW

Tel: 030 679 84917








Email: DBSCivPers-ResNONSTDAPPTS@mod.gov.uk
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About the Independent Monitoring Board 

	Introduction
	The Ministry of Defence is looking to appoint 7 members. You will be independent of the Ministry of Defence operational activities and have the ability to apply intellectual rigour



	Terms of Reference 

	The Military Corrective Training Centre (MCTC), Colchester provides detention facilities for men and women of the Royal Navy, Royal Marines, Army, Royal Air Force and Civilians subject to Service law. The majority of those detained return to their military duties on release. A smaller number are sentenced to be dismissed from the Services after detention and are taught skills that will prepare them for civilian life.

 The Independent Monitoring Board (IMB) is charged, under the provision of the of the Service Custody and Service of Relevant Sentences Rules 2009 (SCSRSR 09, , with inspecting MCTC on at least two occasions per year and inquiring into any matters directed by Secretary of State or into any alleged abuses or shortcomings which may come to their notice. On inspection, the Board must satisfy itself as to the state of the premises, the administration of the establishment and the treatment of members of the Armed Forces who are under sentence.




Members of the Independent Monitoring Board 
Person Specification
	Member
Board members do not require any specific qualifications or experience and volunteer their services, receiving no pay other than travel & subsistence expenses. They are initially appointed for a period of five years, but can serve for a maximum of 10.  
Essential Criteria:

Successful candidates for this role will demonstrate ability in the following areas:

*Report writing and interviewing skills

*Patience, listening skills and an enquiring mind.

*IT skills and access to the internet.

Desirable Criteria:

The Board is required to include at least two Magistrates, therefore candidates who hold this appointment would be welcome.

Knowledge and experience of the Armed Forces would be particularly welcome but not essential.




	Role of the Board 
	The Independent Monitoring Board (IMB) for the Military Corrective Training Centre (MCTC) is a Departmental Specific Public Body sponsored by the Ministry of Defence (MOD) that provides informed but independent scrutiny of the conditions at the MCTC. 
The IMB has an established maximum of 14 members who volunteer their services. They have the right of access on demand to the MCTC, its records (other than medical records) and to interview any detainee in private. They monitor the treatment, health and welfare of detainees, the condition of the premises, the food prepared for detainees and the administrations of detainees’ affairs.
The IMB has a statutory requirement to report annually to Ministers on its work at the MCTC and meets as a formed Board once every two months to consider issues which may have arisen, and to receive an update briefing from Commanding Officer Military Provost Staff (MPS) Regiment. 
The MCTC IMB provides the same role as IMBs sponsored by the Ministry of Justice for Her Majesty’s Prisons, but is governed by its own legislation in the form of Statutory Instrument 1096/09 - The Service Custody and Service of Relevant Sentencing Rules 2009 (SCSRSR 09).



	
	Members of the Independent Monitoring Board have a collective responsibility for the operation of the Committee. They must:
· engage fully in collective consideration of the issues, taking account of the full range of relevant factors, including any guidance issued by the sponsor department or the responsible minister;  

· ensure that the code of Practice on Access to Government Information (including prompt responses to public requests for information) is adhered to; 

· agree and produce an Annual Report. 

· respond appropriately to complaints, if necessary with reference to the sponsor department; and 

· ensure that the committee does not exceed its powers or functions. 

Communications between the board and Minister will generally be through the Chair, except where the board has agreed that an individual member should act on its behalf. Nevertheless, any committee member has the right of access to the Minister on any matter which he or she believes raises important issues relating to his or her duties as a committee member. In such cases the agreement of the rest of the committee should normally be sought.

 


	Terms & Conditions of Appointment


	Time Commitment 

	Six board meetings a year currently on the third Wednesday of every other month. The Board normally meets at 1000 and meetings last about three hours. 
Members are required to be on call for at least six rostered weeks a year but would not be expected to make more than one visit to the establishment during a rostered week. This will involve visiting MCTC and listening to any applications that have been made by detainees. In the event of a serious incident, members who are on call could be required to attend at very short notice. However, other members can substitute if a particular member is unavailable


	
	Remuneration


	This is an unpaid voluntary post although reasonable travel and subsistence expenses (car mileage and standard class travel) will be reimbursed where appropriate.



	
	Location
	Meetings are usually held at Colchester. Occasional travel to other locations may be required.

Members may be required to attend at very short notice and for that reason applicants are required to live within approximately 30 minutes travelling distance of the establishment.

	
	Period of Appointment
	Appointments are made by the Minister for the Defence Veterans, Reserves and Personnel. Successful candidates will be appointed initially for a period of 5 years.
1. Extensions to appointment, renewable biennially, will be approved by Minister; the maximum total term shall be no more than 10 years.
2. The Committee will be assisted by MOD officials.  The Chair will review membership/performance annually.

3. The Committee members are appointed in accordance with the Commissioner for Public Appointments Code of Practice.

	
	Termination of Appointment


	Committee members may resign at any time by notice in writing to the Minister.  

Individual committee members can be removed from office by the Minister 
 if they fail to perform the duties required of them in line with the standards expected in public office
You should note that this post is a public appointment and not an offer of employment. 
Such appointments are not normally subject to the provisions of employment law. 



	
	On appointment


	If appointed you will be required to sign the Official Secrets Act and pass a Disclosure and Barring Service check.

Candidates are expected to inform the Minister 
 if they intend to accept a prominent position in any political party and to understand that the appointment may be terminated if it is felt that the positions are incompatible. 
The IMB has developed an in house training and mentoring programme to prepare new members. 



	Public Service Values


	Members of the IMB must at all times:

Observe the highest standards of impartiality, integrity and objectivity in relation to the advice they provide and the management of this public body;

Be accountable to Parliament through Defence Ministers and the public more generally for its activities and for the standard of advice it provides; and

Comply fully with the Code of Practice on Access to Government Information, in accordance with Government policy on openness.

Members are also expected to adhere to the seven principles governing conduct in public life.

	The Seven Principles of Public Life
	Selflessness


	Holders of public office should act solely in terms of the public interest.  They should not do so in order to gain financial or other benefits for themselves, their family or their friends

	
	Integrity
	Holders of public office should not place themselves under any financial or other obligation to outside individuals or organisations that might seek to influence them in the performance of their official duties

	
	Objectivity
	In carrying out public business, including making public appointments, awarding contracts, or recommending individuals for rewards and benefits, holders of public office should make choices on merit

	
	Accountability
	Holders of public office are accountable for their decisions and actions to the public and must submit themselves to whatever scrutiny is appropriate to their office.

	
	Openness


	Holders of public office should be as open as possible about all the decisions and actions that they take. They should give reasons for their decisions and restrict information only when the wider public interest clearly demands

	
	Honesty
	Holders of public office have a duty to declare any private interests relating to their public duties and to take steps to resolve any conflicts arising, in order to protect the public interest

	
	Leadership


	Holders of public office should promote and support these principles by leadership and example


Applying for a Post 

	The Commissioner for Public Appointments  
	The Commissioner for Public Appointments regulates and monitors ministerial appointments to public bodies to ensure that they are made on merit after fair and open competition. More information about the role of the Commissioner and the Code of Practice is available from www.publicappointmentscommissioner.org


	How to respond
	All candidates are required to submit the following forms in full:

· Diversity Form
· Expressions of Interest Form
· CV
Your completed forms should be returned to the following address (email is preferable) by the closing date: 12 January 2018 
DBS NSAT

Oak level 2 # 6030-8

West Wing

Abbey Wood North

New Road

Stoke Gifford

Bristol

BS34 8QW

Telephone: 030 679 84917                           

Email to: DBSCivPers-ResNONSTDAPPTS@mod.gov.uk


	Selection Process
	Short-Listing – the short-listing panel will determine which candidates best demonstrate the specified qualities and experience, who will then be invited for interview.
It is therefore essential for your application to give full but concise information/evidence relevant to the post. Please make sure you have read the post description and list of qualities before completing your form and preparing your supporting documentation. Your application will be assessed on the strength of the information provided in the Expression of Interest form and supported by your CV.    Please keep a copy of the form and any additional information you may send us for your own reference.

Applications must be completed in full, using continuation sheets as necessary (no more than 2 sheets of A4). 
Interviewing – the interviews will take place 12 – 14 February 2018, at the MCTC in Colchester. The interview should last in the region of 45 minutes. 
Candidates will be able to claim for reasonable expenses incurred travelling to and from interview. Claim forms will be provided with invitations to interview. 

	How we will handle your application
	The advertisement and this information pack will give you details of the specific vacancies for which you can apply.
· We will acknowledge receipt of your application form

· Candidates will be notified in writing whether or not they have been shortlisted

· References will be taken up if candidates are selected for interview. You should ensure that they have given their permission for their names to be used.

· Interviews dates will be advised in due course. 
· All candidates will be notified of the outcome of their application. 

	Equal opportunities


	These appointments will be governed by the principle of public appointment based on merit with independent assessment and transparency of process.  Candidates may come from a wide range of background and experience although the successful candidates will need to demonstrate that they meet all the criteria for these appointments.  We are keen to see people with diverse experience and backgrounds holding public appointments and hope to receive applications from all sections of the community. Applications from women, ethnic minorities and disabled people will be welcomed. 

	Data Protection
	The Ministry of Defence is required by the Commissioner for Public Appointments to retain information about the people who apply for public appointments, and make this information available to him or audit purposes, if requested to do so. The Ministry of Defence’s data protection policy in relation to the information we collect is set out below.

Your initial contact details, including your name and address will be held by the Ministry of Defence for a period of up to 2 years.

If you submit an application, that and any supporting documentation, will be retained by the Ministry of Defence for up to 2 years. Information held electronically, including your contact details and the monitoring information provided on Part 2 of the application form will also be held for up to 2 years.

If you would like these details to be removed from our records as soon as this recruitment exercise is complete, please write or e-mail the Ministry of Defence at the address on the front of this information pack.

	Dealing with your concerns


	In the first instance

For queries about your application, please telephone Sereine Bara at Defence Business Services on 030 679 84917 or e-mail 
DBSCivPers-ResNONSTDAPPTS@mod.gov.uk
If you are not completely satisfied


We aim to process all applications as quickly as possible and to treat all applicants with courtesy. If you feel that you have any complaints about the way your application has been handled, we would like to hear from you.

Please contact the Civ HR Contact Centre on:

                      Email:   peopleservices@dbs.mod.uk
                           Tel:   0800 345 7772

quoting reference Public Appointments - NSAT

Taking it further

The Commissioner for Public Appointments, Sir David Normington, regulates and monitors Ministerial appointments to public bodies.
If, after receiving a comprehensive response you are still concerned, you can write to the Commissioner for Public Appointments at the address below:

          Commissioner for Public Appointments, and
Civil Service Commission
Room G/8
Ground Floor
1 Horse Guards Road
London SW1A 2HQ

	
	


